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STUDIO HANDBOOK 
 
MISSION STATEMENT 
At Revolution Dance and Academy of the Arts, our mission is to deliver exceptional 
education to all who have a passion for the arts. As a performing and fine arts center, 
our studio strives to meet the needs of every family by offering academic programs, 
dance, art, and music- all in one place! Revolution offers 3 facets of dance: recreational, 
performing, and competitive, all of which are treated with equal importance and unique 
opportunities for dancers to thrive. Revolution’s art and music classes offer innovative 
experiences for students to master various artistic genres that will be showcased in 
studio performances and throughout the community. Revolution employs highly 
qualified teachers who range from having degrees in education to professional 
experience in the arts. Our studio maintains a positive atmosphere where students are 
inspired to train diligently to pursue a future in performing and fine arts. At 
Revolution Dance and Academy of the Arts, your trial classes are always free! Come 
see the quality education you and your child can receive and why our families love 
calling Revolution their home. 
 
COMPANY OWNERSHIP 
Revolution Dance and Academy of the Arts is a Limited Liability Company owned and 
operated by Lora Bartolomei and Ashley Smith.  
 
REGISTRATION 
Our annual registration fees are required upon registration to ensure class placement. 
We re-collect these fees every summer, regardless of when you joined. The registration 
fee is non-refundable. Registration is processed in the order it was received, however 
returning students are given priority. Class sizes are strictly observed and you will be 
notified only if we cannot register you for the class you requested. Revolution reserves 
the right to make any necessary changes including student level change, combine 
classes, substitute instructors, change times, or cancel any classes with less than five 
students. 
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TUITION 
Tuition is due on the 1st of each month regardless of attendance and the number of 
classes in that particular month. Tuition may be paid via cash, personal check (no post 
dated checks accepted), or credit card. You may choose to have your credit card on file 
and sign up with auto pay on your parent portal. Tuition not paid by the 10th of each 
month, or returned checks, will acquire a $25 late fee and will be due before a student 
can attend class. All tuition, payments, and fees paid are non-refundable and non-
transferable. If tuition is paid 6 months in advance, families will receive a 10% discount 
paid by cash or check only. Families will also receive a 10% discount when enrolling 
multiple students, with an opportunity to reach a family cap in tuition when multiple 
students are unlimited.  
 
WITHDRAWL POLICY 
If a student should need to withdraw from their classes you must inform the front desk 
as well as submit an applicable final payment, at least 14 days prior to the start of a new 
month to avoid being responsible for the following month’s full tuition. You are 
responsible for all outstanding tuition, payments, and fees until an official withdrawal 
form has been submitted to the front desk. Any fees paid for costumes, competitions, 
and recitals are non-refundable. 
 
MAKE-UP CLASSES 
Revolution does not pro-rate or credit for missed classes, therefore a make-up class will 
be available within 30 days of missing the class. Students are allowed to take any class 
per their age or experience as a make-up class.  
 
ARRIVAL & DISMISSAL PROCEDURES 
Students should always 10 minutes prior to class to allow time to prepare. Upon 
dismissal, students must wait inside the building until their ride has arrived. If you are 
running late for any reason, please call the studio! 
 
DANCE AGE & EXPEREINCE LEVELS  
v Tiny Tots: 2 years of age as of August 1st!  
v Ages 3-4 (age 3 by August 1st!) 
v Ages 5-7 (age 5 by August 1st!) 

------------------------------------------------------------------------------------------------ 
v All of our beginning, intermediate, and advanced classes are solely based on 

experience and not by age! Our teachers will always help your student find the right 
class with experience and age taken into consideration.  
------------------------------------------------------------------------------------------------ 

 
STUDENT ETIQUETTE 
Our skilled instructors will determine class placement for each student during their first 
class in every genre. All dance classes begin with a proper technical warm-up, therefore 
please ensure that your dancer is to class on time. Students arriving more than 15 
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minutes late may not be allowed to participate in their class and may need to schedule a 
make-up. Students and teachers are required to be respectful, friendly, and supportive 
to one another. Students are expected to focus and work hard in class to become the 
best student they can be. Any reports of negative attitudes will result in loss of 
participation, and any reports of bullying will result in termination of enrollment. 
Revolution strives to maintain and positive and influential atmosphere, which starts 
with our teachers and extends to our students.  
 
CLASS ATTIRE 

ü No street shoes are allowed in the studios regardless of the class!  
ü All dancers must have appropriate attire and shoes, as indicated below. Hair 

must be pulled back and away from their face. Dancers may not participate in 
class of they are not dressed appropriately.  

v Tiny Tots (Ballet, Jazz, Tap, and Tumbling): Any dance attire is allowed, as long 
as it is different from school clothes. Any colored leotard and tights may be 
worn. If tights are worn, convertible tights are recommended for tumbling 
purposes. Pink ballet shoes are required for ballet. Black ribbon-tie tap shoes are 
required for tap. Tan Jazz gores are required for jazz. Brand and style of shoes 
are up to the discretion of the parents.  

v Ballet: Any colored leotard, pink tights, and pink ballet shoes are required for the 
girls. Boys are required to wear a white, athletic t-shirt, black tights/leggings, 
and black ballet shoes. Brand and style are up to the discretion of the parents. 
Dance belts are highly recommended. Only ballet-approved warm-ups may be 
worn over leotards and tights. Pre Pointe and Pointe shoes are required for those 
classes. 

v Tap: For our 3-7yrs, black ribbon-tie tap shoes are appropriate. For our beg-adv 
dancers, black split-sole shoe-laced tap shoes are appropriate. Dance attire is 
required.  

v Jazz, Lyrical, Contemporary, Musical Theatre Dance, and Technique: For our 
3yrs-7yrs, please purchase a tan jazz gore from any local dance store. For our 
beg-adv recreational dancers, please purchase a tan turner from any local dance 
store. Any dance attire is required. No loose, street clothes are allowed.  

v Stretch and Strength & Tumbling and Acro: Tight dance clothes are required for 
safety purposes. No loose clothing. Dancers will train barefoot in this class. 

v Hip Hop: Dance attire is free in this class, as dancers typically dress to get into a 
mood for the class. No street shoes can be worn in the dance rooms, so please 
have a separate pair of tennis shoes for this class! Recital shoes will be required 
with costume!  

v Ballroom: Any dance attire that allows for ease of movement. Latin ballroom 
heels are recommended.  

 
PARENT PORTAL & COMMUNICATION 
We send frequent emails, to include monthly newsletters and statements. If you do not 
receive emails from us, something is wrong J. After registering we send you a link to 
your Parent Portal on our system- Dance Studio pro (DSP). From there you can register 
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for classes, make payments, view your child’s attendance record, and more. If you have 
any billing questions, Ms. Lora is whom you will contact. For anything else, Ms. Ashley 
is whom you will contact. You will also see our Front desk receptionist certain days of 
the week that can offer any assistance! Feel free to email or call the studio at any time! 
 
MEDICAL SITUATIONS 
In the case of a medical condition which prevents a student from dancing and exists for 
30 days or more, a credit will be issued under the following conditions: 1) a letter must 
be presented from a doctor stating the medical condition and the number of days a 
dancer is unable to participate in class; and 2) dancers continue to attend and observe 
their classes so they do not fall behind. 
 
PARENT OBSERVATION 
Revolution encourages parents to participate in their children’s dance education 
however observing can only be done through our viewing windows. Please keep in 
mind that this is an educational environment and any distractions to the students will 
not be permitted.  
 
INSURANCE & LOST ITEMS 
It is understood that dance is an activity with inherent dangers for injury. Our staff is 
professionally trained and will train students in the safest manner possible. Revolution 
DOES NOT carry medical insurance for its students. It is required that all students be 
covered by their own family’s insurance policy, and if an injury occurs, it is understood 
that the student’s own policy is your only source of reimbursement. The studio will not 
be held responsible for lost or stolen items. Please label all personal belongings. We 
provide cubbies for dance bags and shoe cubbies outside each room. All valuables 
should be left at home. 
 
YEARLY CALENDAR 
For your convenience we provide a yearly calendar with important dates and closures. 
Please visit the calendar page on our website- www.revolutiondanceandarts.com  

RECITAL & SUMMER 
Revolution holds our annual recital in June. Tuition is not pro-rated therefore we hold 
our normal class schedule post recital. This is the perfect time for class placement 
evaluations! We will also offer weekly day camps for working parents. If you take any 
vacations, make-up classes are available! Company dancers are required to train all 
summer! 
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Revolution Dance and Academy of the Arts 

WAIVER AND RELEASE 
 

I agree to participate in Revolution Dance and Academy of the Arts as follows:  
 

1) I hereby understand and will comply with all policies regarding the STUDIO 
POLICIES. 

2) I agree to be responsible for reading studio correspondence and respecting deadlines. 
3) I understand fully that the registration fee and the first monthly installment is due at 

registration. 
4) I understand that my account will be considered delinquent after the 10th of the month 

and a $25 late fee will be applied to my account. I understand that the student’s absence 
does not waive this late fee. 

5) I understand that if I wish to drop any class I must complete a signed Withdraw Notice 
within 14 days prior to the next tuition to avoid responsibility for the following month’s 
tuition. I am aware that no prorating or refunds will be issued due to withdrawing from 
classes. 

6) I understand that costume, recital, and performance fees are in addition to normal 
monthly tuition and are non-refundable. 

7) I understand that if my account is not in good standing two weeks before a 
performance I/my child will not be allowed to perform. I also understand there will be 
no refunds given. 

8) I give Revolution permission to use me/my child’s photo or video imaging for 
advertising and marketing purposes. 

9) I recognize the risk of injury common to any performing arts program, and that I/my 
child am participating in this program upon the express agreement and understanding 
that I hereby waive and release the company and its staff from and against any and all 
claims, actions, causes of action, damages, costs, liabilities, expense of judgments, 
including attorney’s fees and court costs, arising out of my/my child’s participation in 
this program. INITIAL_____ 
 

ü I have read the Waiver and Release, as well as the Studio Policies and 

understand them completely. I have executed this waiver and release 

this_______________________ day of __________________________, 20_________ 

Parent Signature: X____________________________________________________________ 
 
Print: X_______________________________________________________________________ 
 
Student or Family Name: ______________________________________________________ 
 
Phone Number and/or email: ___________________________________________________ 


